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Prepare Before You Apply
Prepare

1- Print paper copy of application and review.
2-Gather your most recent three years business tax returns. Keep them with you.
3-Allow one hour to complete application.
4-Be prepared to address any past credit issues.
5-List of business owners with more than 20% ownership.

Information you will need to complete the application
1-Business financial information needed: Projections of sales and business expenses, 
including long term debt payments, rent, utilities, account payable, inventory and 
payroll for the next three to 6 months to determine Amount of Estimated Loss (will be 
needed for Form 5 line 18). 
Seek assistance if needed prior to beginning the application.

2-Personal financial information: Bank account balances, retirement account balances, 
stock information, list and values of automobiles, real estate and other assets. List of 
amount owed and to whom (will be needed for Form 413D). 
Needed for each owner with more than 20% ownership
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Estimated Payment Schedule
Amount Interest 10 year 15 year 20 year 25 year 30 Year

25,000.00$          3.75% 245.83$      177.29$     143.33$     123.54$     110.63$     
50,000.00$          3.75% 491.67$      354.58$     286.67$     247.08$     221.25$     
75,000.00$          3.75% 737.50$      531.88$     430.00$     370.63$     331.88$     

100,000.00$        3.75% 983.33$      709.17$     573.33$     494.17$     442.50$     
125,000.00$        3.75% 1,229.17$  886.46$     716.67$     617.71$     553.13$     
150,000.00$        3.75% 1,475.00$  1,063.75$ 860.00$     741.25$     663.75$     
200,000.00$        3.75% 1,966.67$  1,418.33$ 1,146.67$ 988.33$     885.00$     
250,000.00$        3.75% 2,458.33$  1,772.92$ 1,433.33$ 1,235.42$ 1,106.25$ 
300,000.00$        3.75% 2,950.00$  2,127.50$ 1,720.00$ 1,482.50$ 1,327.50$ 
400,000.00$        3.75% 3,933.33$  2,836.67$ 2,293.33$ 1,976.67$ 1,770.00$ 
500,000.00$        3.75% 4,916.67$  3,545.83$ 2,866.67$ 2,470.83$ 2,212.50$ 
600,000.00$        3.75% 5,900.00$  4,255.00$ 3,440.00$ 2,965.00$ 2,655.00$ 
700,000.00$        3.75% 6,883.33$  4,964.17$ 4,013.33$ 3,459.17$ 3,097.50$ 
800,000.00$        3.75% 7,866.67$  5,673.33$ 4,586.67$ 3,953.33$ 3,540.00$ 

1,000,000.00$    3.75% 9,833.33$  7,091.67$ 5,733.33$ 4,941.67$ 4,425.00$ 

5 years at 3.75% the payment is $18.50 per thousand borrowed
10 years at 3.75% the payment is $10.02 per thousand borrowed

4



Disaster Loan Application Portal (DLAP)

DOUBLE-CLICK ON THE LINK TO ACCESS THE SITE:
https://disasterloan.sba.gov/ela/

DOUBLE-CLICK APPLY  ONLINE
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How to Apply

• Applicants may apply online using the Electronic Loan Application (ELA) via
SBA’ssecure website at https://disasterloan.sba.gov/ela.

• Paper loan applications can be downloaded from www.sba.gov/disaster. 
Completed applications should be mailed to: U.S. Small Business  
Administration, Processing and Disbursement Center, 14925 Kingsport  
Road, Fort Worth, TX 76155.

• Disaster loan information and application forms may also be obtained by  
calling the SBA’s Customer Service Center at 800-659-2955  (800-877-8339 
for the deaf and hard-of-hearing) or by sending an email to 
disastercustomerservice@sba.gov.
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Filing Requirements Step by Step
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Electronic Loan Application (SBA Form 5)
-OR-

Electronic Loan Application (SBA Form 5C) -- Sole Proprietorship Only  

Personal Financial Statement (SBA Form 413) 20% Owners/GP 

Schedule of Liabilities (SBA Form 2202)

Monthly Sales Figures (SBA Form 1368)

Tax Authorization (IRS Form 4506-T) 20% Owners/GP/50% Affiliate 

https://disasterloan.sba.gov/ela/Documents/Disaster%2520Business%2520Loan%2520Application%2520(SBA%2520Form%25205).aspx
https://disasterloan.sba.gov/ela/Documents/Disaster%2520Home%2520Loan%2520Application%2520(SBA%2520Form%25205c).aspx
https://disasterloan.sba.gov/ela/Documents/Personal_Financial_Statement.aspx
https://disasterloan.sba.gov/ela/Documents/Schedule_of_Liabilities.aspx
https://disasterloan.sba.gov/ela/Documents/Monthly_Sales_Figures_(1368).aspx
https://disasterloan.sba.gov/ela/Documents/Request%2520for%2520Transcript%2520of%2520Tax%2520Return%2520(IRS%2520Form%25204506T).aspx%3Fpt=Home&sp=1


Register to Apply Online
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From this page
you can:

1) Begin a new  
application by  
clicking on  
Register

2) Return to  
complete a  
started  
application by  
inputting a user 
name and  
password
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Complete Registration Information
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On page 1 of the  registration, 
pay close  attention to the 
sections  with an * these 
sections  must be completed. 
It is  important that a good  
email address and cell

phone number are
supplied.

On page 2 of the  
registration you will  create 
your unique  user-name 
and  password. When  
creating your security  
questions, make sure  to 
use information  you won’t 
likely  forget. If your  
password ever  requires a 
reset, you  would need this  
informationTo advance to the next page, go  

next
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Apply Online

Double Click on Business and  Non
Profit

Double Click on “Apply  
Online”
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Special Note

If you receive a message like the one below, click on “SAVE”  so that you
don’t lose your information.
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Business Type

SBA Form 5 would be 
completedby:
• Corporations
• Partnership
• Private Non-Profit

Organizations
• Limited Partnership
• Trust
• Limited Liability Entity

SBA Form 5C would be 
completed by:
Sole Proprietorship

Once you make your 
selection the  system will 
automatically direct you  to 
the form.
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Select North Carolina / Your County 
COVID-19 Disaster Declaration

Use the drop-down box and select the State 
and County where the loss has happened
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Complete Certifications
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Read and Electronically Agreeto  the 
Certification of Truthful  Information and 

the Executive  Orders Document.
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Start Application – Form 5

This business type for  this 
example is an LLC.

This page provides  
information on all the  

filing requirements  
necessary to have a  

successfully completed  
application.

To begin depress  
START
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Complete 
anything with 
a red Asterix 
beside it. 
Click on EIDL-
left side of 
form only 
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SBA form 5 – page 1



SBA form 5 – page 1 cont’d
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SBA form 5 – page 2
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Form 5 – Page 2 cont’d and Page 3

Page 2 of Form 5 allows  the 
business owner to  provide 
information  about any 
Partners or  Affiliate
Businesses.

Note: If a business is a  
partnership all members  
must listed with the % of  
ownership until the  
combined entries equal  
100%

Page 3  is 
used  for 
any  
relevant  
comments
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Filing Requirements
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Personal Financial Statement (SBA Form 413) 20% Owners/GP  

TIP-Personal financial information: Bank account balances, retirement account 
balances, stock information, list and values of automobiles, real estate and other 
assets. List of amount owed and to whom. (will be needed for Form 413D). 
Needed for each owner with more than 20% ownership

This form may be completed ahead of time and uploaded when completing the 
application. This form should be completed, signed and dated by the applicant, each 
principal owning 20% or more of the applicant business, and each general partner 
or managing member. 



Filing Requirements

Now that the  
application is  
complete, the  filing  
requirements on  
this page must  be 
submitted /  
uploaded to  
complete the  
process.
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Personal Financial Statement – Form 413
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Personal financial statement cont’d
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Personal Financial Statement

You can use  
this form to  
complete  your  
personal  
financial  
statement or  
upload a  
financial  
statement  you 
already  have 
by  scanning  
and  uploading  
that  document

If you indicated you have real  estate 
you must complete this  form, 

supplying additional  information
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Personal Assets/ Debits

The  
applicant  
and any  
partner  
would need 
to provide  
information 
on assets  
and debits

25



Filing Requirements
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Schedule of Liabilities (SBA Form 2202)

TIP-Your schedule of liabilities should match your most recent balance sheet. 



Schedule of Liabilities – SBA form 2202

Applicant would click on Schedule of Liabilities  
and either complete the SBA form or upload the  

applicant’s document
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Filing Requirements
Monthly Sales Figures (SBA Form 1368)

IMPORTANT-Company should download and complete this form before starting the application. 
This is a very important form as it basically establishes the amount of money the company will 
likely need due economic loss. 

TIP-Substantial economic injury generally means a decrease in income from operations or working 
capital with the result that the business is unable to meet its obligations and pay ordinary and 
necessary operating expenses in the normal course of business.

Page 1 Monthly Sales Figures

TIP-Fiscal year totals (bottom of each column) should match your Tax Returns
TIP-Be sure to enter monthly sales figures in the correct fiscal year

Page 2 Financial Forecast

TIP-This period of time will be an estimate. The period of time to resume regular operations is yet 
to be determined. A brief narrative could be helpful. Seek assistance if needed.
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Filing Requirements
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Tax Authorization (IRS Form 4506-T) 20% Owners/GP/50% Affiliate 

TIP-This form can be uploaded once it’s printed and signed. Form 4506T must be 
completed and signed by each applicant, each principal owning 20% or more of the 
applicant business, each general partner or managing member, and  by any owner 
who has greater than 50%  ownership in an affiliate business. Affiliates include, but 
not limited to, business parents, subsidiaries, and any business with common 
ownership or management. 



Uploaded 4506T

The 4506T
can be  
uploaded  once 
the  form is  
printed and  
signed. You  
would need  to 
save a  copy on  
your  desktop,  
once saved  
browse find  
the  document  
and upload.

You could  
also opt to  
deliver  
offline
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Electronically File 4506T
Each Applicant and Partner must submit a 4506T
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4506T Uploaded Successful

Once the 4506 T is uploaded you will receive a 
message back indicating the transmittal was 

successful. Make sure all fields are complete. All  
partners must submit this form for their 

individual and business taxes.
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Filing Requirements
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Most recent Business Tax Return

TIP-Tax returns must be uploaded with the rest of the application. 



Tax Returns
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To complete your application you must  upload
your most recent tax returns.

Taxes would be  scanned 
and saved  on the 
desktop. You  would 
browse your  desktop and 
then  upload the tax  
returns.
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Certificate as to Truthful Information
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Filing Requirements Complete
You can see that all filing requirements no longer say “start” what shows now is allfiling  requirements have 

been updated and the application is ready to submit
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Application Successfully Submitted

Once the application is successfully submitted 
you will get this page. In the right-hand corner a 
message indicator will appear. The message 
confirms  submittal of the application
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Returning to Complete Application

Input your user-name and password to  
complete a started application, if you only 

saved but did not complete
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Home Page

After competing  
application you  
automatically return to  
the home page.

From here you can check  
the status of your  
application by clicking the  
“Status” icon.
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Application Status
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Helpful Tips
Collateral may be needed for loans over $25,000. While SBA will take any 
position, there has to be collateral to secure the loan, preferably real estate 
for loans over $25,000. 

Check with your insurance agent to determine if have business interruption 
insurance coverage
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